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Structure your workload with this comprehensive guide to the role and responsibilities of library
technicians!More than basic instructions on how to do library classification, this classic work is a how-to
handbook covering all aspects of a library technician's job. Cataloging and Classification for Library
Technicians, Second Edition, gives step-by-step instructions for all aspects of cataloging and classification of
library materials (book and non-book), emphasizing copy cataloging but also discussing original cataloging.
Because much has changed in the library field since the first edition of this valuable resource was published
in 1995, each chapter has been revised and updated, and an entire new chapter has been added to discuss
computer cataloging in the MARC format and cataloging of Internet materials. Cataloging and Classification
for Library Technicians, Second Edition, interprets and explains cataloging rules and how they should be
applied. Kao describes library organization and personnel patterns to illustrate the relationship between
library technicians and other library staff. Library technicians will find many helpful features in Cataloging
and Classification for Library Technicians, Second Edition, including:

definitions of relevant terminology●

review questions to focus learning●

a list of suggested readings●

routines and responsibilities of library technicians●

issues and trends in library cataloging and classification●

detailed tables and figures to enable easier learning●

many convenient Web addresses for up-to-date information●

Cataloging and Classification for Library Technicians, Second Edition, is an ideal text to use in programs for
library technical assistants and a handy reference for practicing library technicians.
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From reader reviews:

Harold Martinez:

Information is provisions for folks to get better life, information these days can get by anyone from
everywhere. The information can be a expertise or any news even restricted. What people must be consider
whenever those information which is in the former life are difficult to be find than now could be taking
seriously which one is appropriate to believe or which one the resource are convinced. If you obtain the
unstable resource then you obtain it as your main information we will see huge disadvantage for you. All
those possibilities will not happen inside you if you take Cataloging and Classification for Library
Technicians, Second Edition as the daily resource information.

Ron Lauer:

People live in this new time of lifestyle always try and and must have the time or they will get lots of stress
from both day to day life and work. So , whenever we ask do people have time, we will say absolutely
without a doubt. People is human not a robot. Then we question again, what kind of activity do you possess
when the spare time coming to an individual of course your answer will unlimited right. Then do you ever
try this one, reading textbooks. It can be your alternative throughout spending your spare time, the actual
book you have read is definitely Cataloging and Classification for Library Technicians, Second Edition.

Hattie Booth:

Do you really one of the book lovers? If so, do you ever feeling doubt when you find yourself in the book
store? Make an effort to pick one book that you find out the inside because don't assess book by its cover
may doesn't work here is difficult job because you are afraid that the inside maybe not seeing that fantastic as
in the outside look likes. Maybe you answer could be Cataloging and Classification for Library Technicians,
Second Edition why because the wonderful cover that make you consider about the content will not
disappoint anyone. The inside or content is fantastic as the outside or even cover. Your reading 6th sense will
directly guide you to pick up this book.

David Lussier:

Don't be worry for anyone who is afraid that this book will filled the space in your house, you could have it
in e-book means, more simple and reachable. This specific Cataloging and Classification for Library
Technicians, Second Edition can give you a lot of good friends because by you investigating this one book
you have point that they don't and make you actually more like an interesting person. That book can be one
of a step for you to get success. This book offer you information that maybe your friend doesn't recognize,
by knowing more than various other make you to be great folks. So , why hesitate? Let us have Cataloging
and Classification for Library Technicians, Second Edition.
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