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Writing on a computer isn't such abig deal anymore. In fact, today it's the typewriter that gets the double
take. Chances are very good that if you're going to write anything, you'll be using a computer with word
processing software, and you'll very likely be using a PC with some variation of Windows and Microsoft
Word to help you.

But Word is such amassive program that does much more than merely process words. Do you really need to
know all the bells and whistles, the command options and the typographical mumbo jumbo? Probably not. I
you're like most Word users, all you want to know is afew answers to sometiny questions.

For this, you've found your book. Word 2002 For Dummies will show you the basics of using this dynamic
program and have you quickly doing things like

- Saving your stuff

- Cutting and pasting a block of text

- Quickly finding your place in alarge document
- Aligning paragraphs

- Throwing together a quick yet elegant table

- Using a document template

Remember, there's nothing scary about Word. Nothing dangerous. It just may be unfamiliar to you. This
guide makesit familiar, providing you with critical information such as

- The bare essentials of Word, including moving the cursor, editing text, searching and replacing, marking
blocks, and spell checking.

- Formatting text . . . characters, lines, paragraphs, pages, and entire documents.

- Sprucing up your document with borders, shading, tables, columns, and other interesting goobers.

- Creating stuff, from letters and envelopes to greeting cards and labels.

Y ou don't need to be atechnogeek to master the workings of Microsoft Word. But you do need some
guidance. Let our informative yet not-too-serious computer guru, Dan Gookin — author of the very first For
Dummies book and 80 other computer titles — show you the way.
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From reader reviews:
Joan Stauffer:

Hey guys, do you would like to finds a new book to learn? May be the book with the name Word 2002 For
Dummies suitable to you? Often the book was written by famous writer in this era. The actual book untitled
Word 2002 For Dummiesis the main one of several books this everyone read now. This specific book was
inspired many peoplein the world. When you read this publication you will enter the new shape that you
ever know ahead of. The author explained their strategy in the simple way, therefore al of people can easily
to know the core of this reserve. This book will give you alarge amount of information about this world
now. To help you to see the represented of the world with this book.

Barbara Gunter:

The reserve untitled Word 2002 For Dummies is the reserve that recommended to you to study. Y ou can see
the quality of the e-book content that will be shown to anyone. The language that author use to explained
their way of doing something is easily to understand. The writer was did alot of analysis when write the
book, to ensure the information that they share to you personally is absolutely accurate. Y ou also will get the
e-book of Word 2002 For Dummies from the publisher to make you far more enjoy free time.

David Whetstone;

Do you have something that that suits you such as book? The e-book lovers usually prefer to select book like
comic, small story and the biggest oneis novel. Now, why not hoping Word 2002 For Dummies that give
your fun preference will be satisfied by reading this book. Reading practice all over the world can be said as
the way for people to know world far better then how they react towards the world. It can't be claimed
constantly that reading habit only for the geeky man but for all of you who wants to end up being success
person. So, for al you who want to start examining as your good habit, you could pick Word 2002 For
Dummies become your own personal starter.

Regina Nichals:

Y our reading sixth sense will not betray anyone, why because this Word 2002 For Dummies reserve written
by well-known writer who really knows well how to make book which might be understand by anyone who
else read the book. Written with good manner for you, leaking every ideas and composing skill only for
eliminate your hunger then you still uncertainty Word 2002 For Dummies as good book not just by the cover
but also with the content. This is one publication that can break don't ascertain book by its deal with, so do
you still needing another sixth sense to pick this!? Oh come on your examining sixth sense aready said so
why you have to listening to a different sixth sense.
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